
 

 

 
But now we need your help.  If your child tends to break 
the rules, please make it very clear how upset you will be 
if he/she is sent home for dinner. 
 
We will always talk to you  and  work with you to support 
your child with their lunchtime behaviour in a positive way.  
 
Our policy remains in place to ensure the health, 
safety and well-being of all of our pupils and staff at 
lunchtime. 
 

THANK YOU FOR YOUR SUPPORT 

 
Thank you for reading our lunchtime booklet. 
 
Together, in partnership, we can ensure a caring, happy 
and safe school for your children at lunchtimes. 

 
 
Allyson Brown 
Head teacher 
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An enjoyable time for everyone 
 

Lunchtime is: 
 

11.50am to 12.50pm for Foundation Stage 
12.00pm to 1.00pm for Year 1 
12.15pm to 1.15pm for Year 2 

12.30pm to 1.30pm for Key Stage 2  



 

 

 

 
Lunchtimes at Apley Wood   

 
What  happens at lunchtime at Apley Wood? 
 
Lunchtime begins at 11.50am for our younger children in 
Foundation Stage, 12.00 noon for Year 1, 12.15 for Year 2 
and 12.30pm for older children in Key Stage Two. 
 
Foundation Stage and Key Stage One bases are taken 
straight to the dining room. The other year groups go on to 
the playground. 
 
In Key Stage 2, this alternates so each year group has the 
opportunity to go to lunch first. 
 
When the first year group have gone for lunch it is the turn of 
the children on the playground. They listen for the whistle, 
look out for their year groups card being held up and then 
line up quietly to go into lunch. 
 
It is important that children listen and look, so that they don’t 
miss their lunch. The supervisors always check that 
everyone has had some lunch. 
 
Sometimes if children volunteer for a job or have a club or 
activity to attend, they are given an early lunch card and are 
allowed to go in for an early lunch. 

 
 

 

 

 



 

 

 
 

 
 

For more serious incidents where there are  
concerns over the health, safety or welfare of the child, other 
children or staff : 
 
Schools are entitled to exclude pupils from their premises for 
the duration of the lunchtime period if this proves necessary.  
 
In this case, parents will be contacted directly by the 
Head teacher or a member of the Senior Leadership 
team. 
 
A date would be fixed for return and discussions 
between child, parents and head teacher would take  
place.   
 
IF A PUPIL IS SENT HOME FOR LUNCH, THIS IS WHAT 
HAPPENS: 
 
 If entitled to a free school meal, the pupil will be given a 

packed lunch.  This will be taken to his/her classroom 
just before the lunchtime begins. 

 
 The pupil will then go straight home. 
 
 The pupil must not be back at school before 5 minutes 

before the start of afternoon lessons. 
 
 The pupil must report to the Head teacher’s office. 
 
 The pupil must not go to the playground or anywhere in 

school other than the Head’s Office. 

 

 

 
 

Things to do at Apley Wood at Lunchtimes 
 

Lunchtimes are an important time of the day when children 
can relax and socialise with their friends. Our lunchtime is 
quite long (an hour). We want our children to be happy and 
enjoy this time, so we provide a number of activities for them 
to join in with. 
 

 Structured play areas used on a rota basis with a 
variety of activities such as ball games or skipping. 

 A designated area called the ‘Zone’ where different 
activities are planned for by different lunchtime 
supervisors each day. 

 Allocated time to play on the Pirate Ship, the Trim Trail 
and the gym equipment. 

 Quiet places and seating, where children can sit and 
talk to friends, school “buddies” or other volunteers. 

 In spells of good weather the children are able to play 
on the field. 

 A Key Stage 1 “Buddy ” system operates where 
children can play with buddies during lunchtime. 

 
 

 
 
 
 

 
 
 
 
At lunchtimes, our children are supervised by a very 
experienced Senior Supervisor and her team of lunchtime 
supervisors. 



 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Our Year 5 and 6 school Buddies who are trained 
by Mrs Thomas, take an active role in helping to 
ensure that lunchtimes are enjoyable for everyone. 
They wear special fleeces, so that they are easily spotted on 
the playground.          

                        

Some of our older children have also received “Jumping Jaxx” 
training which means they are able to help the little ones in 
organising team games. 
                           

Senior Lunchtime Supervisor:  
 

Mrs Thomas 
 

Lunchtime supervisory team: 

Miss Lovatt 

Mrs Fazey  

Miss Jakhu 

Miss Whitehead  

Mrs Morris 

Mrs O’Neil 

Mrs Whitfield 

Mrs Hall 

Mrs Stuart 

 

 

 

 
 
WHAT IS A BEHAVIOUR REPORT CARD?………. 
 
A Behaviour Report Card is intended to help your child learn 
the rules and take responsibility for their actions in a positive 
way.  It gives them a second chance to learn appropriate 
behaviour and make the right choices. 
 
If you receive either of these letters it would be helpful if you 
as parents talk to your child about the lunchtime rules and 
remind them how important it is to keep them.  
 
In the case of children with particular behavioural  needs the 
above procedure will be followed and may include individual 
programmes developed in partnership with you and other 
agencies eg. The Learning and Behaviour service. If your 
child has an Educational Healthcare Plan then a review of 
their support will take place with you so that the time can be 
managed in the best way to help your child. 
 
Sometimes it helps if parents decide to make arrangements 
for their children to go home for lunch for a week or two at 
this point, to break the cycle of negative behaviour. It can 
give a “fresh start” to your child when they return.   
 
We do regard each new term as a fresh start at lunchtimes 
for your child.  



 

 

 
 
 

CHILDREN ARE TOLD THE FOLLOWING: 
 
 
If you break our rules: 
 
 The lunchtime supervisor will remind you of the rules. 
 You may be asked to stay with a lunchtime supervisor 

for a few minutes to reflect. 
 You may lose a lunchtime to reflect on behaviour and 

look again at our Golden Rules. 
 Your class teacher, member of SLT, Head teacher and 

parents may be informed. 
 
 
 

 

 

OUR LUNCHTIME RULES 
 
The safety and happiness of the children is our prime concern.  
If a pupil keeps breaking the rules, others are affected or even 
upset, and we cannot allow this.  Most of our children play 
happily and enjoy lunch time.  This is what we want for 
everyone. 
 
Remember our school Golden Rules also apply at 
lunchtime: 
 
We have been talking with all the children about good 
behaviour at lunch time.   
 
We have 4 special rules for everyone to keep in our dining hall.  
The children have discussed and agreed them themselves. 
Here they are:  
 

OUR DINING HALL RULES  
 
 BE HELPFUL AND POLITE TO EVERYONE 
 
 MAKE OUR DINING HALL A CLEAN AND SAFE 

PLACE 
    

 KEEP THE DINING HALL PEACEFUL AND QUIET 

 
 BE HAPPY AND FRIENDLY ALLTOGETHER 
 



 

 

 

WHAT ARE THE ADVANTAGES OF LUNCHTIMES? 
 
 A break for children to have their meal, and refresh  
  themselves ready for effective learning during the  
  Afternoons. 
 
 An enjoyable time with friends. 
 
 Fun and games in a safe environment. 
 
 An opportunity to relate to different people, both  
  children and grown ups. 
 
 Learning the correct way to sit at a table with other  
  people. 
 
 Taking responsibility by doing jobs in the Dining Hall 

and on the playground. 
 
 To learn about healthy eating. 
 
 
 
 

We think all our pupils understand how 
important it is to behave sensibly.  It is 
part of growing up to learn to take responsibility and make the 
right decisions about behaviour, no matter what others are 
doing. 
 
Lunchtime is an excellent opportunity to practise making the 
right choices. 

 

 

 

 
 
 

WHAT ABOUT PROBLEMS AT LUNCHTIME? 
 
At lunchtimes we have a large team of lunchtime  
supervisors.  

 
Our Lunchtime supervisors are experienced and patient.  
They understand there can be upsets with children and 
if rules are broken they will try to improve the situation 
by: 
 

 Reminders of the rules and why we have them. 
 

 Talking with the senior lunchtime supervisor. 
 

 An immediate sanction such as ‘time out’ with a 
lunchtime supervisor for a few minutes. 

 

 The loss of part or a whole lunchtime. 
 

 Warning children that parents will be informed—
parents will be called if needed. 

 



 

 

 
SUMMER TIME 
 
When the children are playing on the field, they keep the 
general lunchtime rules as well as: 
 
 Throwing grass is not acceptable. 
 
 When playing with a ball be aware of their 

surroundings and of others around them. 
 
 When the signal is given, line up quietly in lines. 
 
WELL DONE ! 
 
If children display good behaviour and are helpful at 
lunchtimes then... 
 
 They may receive a pom pom from a lunchtime 

supervisor.  These are collected and converted into 
house points for the winning house. 

 Children who have excelled at something during the 
half term will be invited to sit on the ‘Table Of 
Awesomeness’ during the last lunch time of the half 
term  and will also be awarded a certificate. 

 A ‘Best Base’ in each key stage will be chosen each 
week and they will be awarded with a certificate and 
a trophy during the achievement assembly on a 
Friday. 

 Each lunchtime supervisor will award one special 
certificate each week to someone who has made 
them proud. 

 
 
 
 

 

 

 
WET DAYS 
 
On rainy days the following Wet Play rules apply.   
 
 Always keep your voice at a reasonable volume. 
 
 Always walk sensibly on the way into class. 
 
 Always share equipment with your peers. 
 
 Always follow instructions the first time you are asked. 
 
 Always tidy away toys and games and help each 

other. 
 
 
Children are given a choice of the type of activity that they 
want to do.  Each activity is held in a different base with 
KS1, lower KS2 and upper KS2 sharing bases.  The 
activities on offer are: 
 Watching a DVD. 
 Quiet room (reading, drawing, word searches etc). 
 Active games (table tennis, games that require 

movement). 
 Mind games (a selection of board games such as 

chess). 
If you ever have any games at home that your children 
have finished with, we would really appreciate donations for 
our “WET DAY BOXES”.  If it looks like a wet day – remind 
your child about keeping the 
rules at lunch time. 
 
 


